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 Registered Charity No. 1094390
IN CONFIDENCE

	
	For which post are you applying? 

	
	
	Job Title
	

	
	
	Closing date


	

	
	
	Where did you see the advertisement?
	


	1.  Personal Information

Forename  

Permanent address including postcode


	Family name

Known as

Tel. home
Tel. work
Mobile
Email



2. Education
	School/College/University etc
	Subjects Taken
	Examination Results/Grade



	
	
	

	Other qualifications:

	Current membership of professional bodies:




	3. Work History
Please give details of all posts you have held, starting with your current post and include any gaps in your employment history.  If offered the post, your final salary will be ascertained from your previous employer.


	Date from/to

(month/year)


	Employer’s name and address and nature of business
	Job title, main responsibilities and major achievements
	Final salary and reason for leaving




If space is insufficient, please attach a separate sheet

	4. Suitability for the position

The interview panel will shortlist for interview using the person specification, which is attached to the job description.  Please state clearly how you meet each of the criteria outlined in the person specification.  (If you are completing this electronically, this box will expand.  If you are completing this on paper, please attach any additional sheets.)

Shortlisting will depend on how well you demonstrate your ability to meet these criteria.  Please continue on a separate sheet if necessary, together with any further information you would like to add in support of your application.  This section can be submitted as a word-processed document on a separate sheet.  Please ensure that your name is on every sheet.



	

	5. Training and Development undertaken relevant to the post you have applied for:


	6.  Please give details of any paid or voluntary work you have undertaken or plan to continue if appointed.



	7. Driving Licence

Do you hold a current driving licence?        Yes / No  (delete as appropriate)
Do you have any licence endorsements?    Yes / No  (delete as appropriate)

If yes please give details below

If you do not have a driving licence, please indicate whether you would have access to alternative means of travel and, if so, please give details:



If space is insufficient, please attach a separate sheet

	8. References
Please give the name and address of two people whom we may contact for a reference, although Chinese Association of Southampton (CAS) reserves the right to contact any of your former employers.  The first of your references must be your current employer.  If you are unemployed, this should be your last employer.  Personal references will NOT be accepted.


	Name   

Address

Telephone No.

Email

How did you know him/her

When may we take up the reference?


	Name

Address

Telephone No.

Email

How did you know him/her

When may we take up the reference?




	9. Disability

Applications from people with disabilities, or those with health problems, who meet the essential criteria are welcome and will be given full consideration.

Are you applying under the ‘two ticks’ symbol          Yes / No  (delete as appropriate)
If yes, please give details and indicate whether you would need any help or special equipment to enable you to carry out

the duties outlined in the job description, to attend for interview, or to participate in the recruitment process on the website.


	10. Rehabilitation of Offenders

CAS recognises the contribution that ex-offenders can make as employees and so welcomes applications from them.  The post for which you are applying is exempt from the provision of the Rehabilitation of Offenders Act (1974).  When answering the following questions you must, therefore, disclose any criminal convictions, even those which may be considered ‘spent’ for other purposes.  (Rehabilitation of Offenders Act (Exceptions) Order 1975).

Have you ever been found guilty of committing an offence or of having done the acts or made the omission with which you were charged in any proceedings brought by a local authority in relation to the care of a person under 18 years old?

Yes / No  (delete as appropriate)


Have you ever been convicted of any offences under the 1958 Adoption Act as amended by the 1975 Children’s Act?


Yes / No  (delete as appropriate)

Have you ever been found guilty of violence, cruel, indecent or dishonest behaviour in any serious disciplinary proceedings?

Yes / No  (delete as appropriate)

Have you ever been the subject of an investigation or enquiry into abuse of, or inappropriate behaviour with, young people or vulnerable adults?

Yes / No  (delete as appropriate)

If you have answered ‘yes’ to any of these questions please give full details, continuing on a separate sheet if necessary.





	11. Miscellaneous
Are you currently or have you ever been a Volunteer for any CAS project? Please name project
Are you currently or have you ever been a young person for any CAS project? Please name project
	Yes / No 

Yes / No    
 
	
	Project



	How many periods of sickness have you had in the past 12 months?  
	
	How many days sickness have you taken in the past 12 months?
	

	Are you related to, or know personally, any       

CAS employee? 

Name of Person:                         

Position held within CAS                           
Relationship of person to you:      
	Yes    FORMCHECKBOX 
               No   FORMCHECKBOX 




	12. Declaration
If returning this application electronically you are confirming that the information is true and accurate to the best of your knowledge.  Please be aware that the provision of false information may result in your application not being considered or the termination of your employment. 
I certify that the information in this application is accurate and complete to the best of my knowledge.  I understand that the Charity may decline my application without giving reason.

Data Protection

By submitting this form I confirm that I consent to Catch22 recording and processing the information detailed in this application form.  I understand that this information may be used by the charity in pursuance of its business purposes and my consent is conditional upon the Charity complying with their obligations under the Data Protection Act 1998.  (I confirm the information contained in this application form is correct).

Signed: ___________________________________________________  Date: _________________________________
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	EQUAL OPPORTUNITIES MONITORING

For which post are you applying?



	
	
	Job Title


	

	
	
	Closing date
	

	CAS is committed to developing equal opportunities.    To help us monitor our performance your co-operation in completing this form is appreciated.

Any information provided will be used for monitoring purposes only and will be separated from your main application immediately upon receipt
	Where did you see the advertisement?
	


	Gender

Please indicate your gender:                       Male /  Female  (delete as appropriate)


Ethnic Classification

Choose ONE section from A to E, and then tick the appropriate box within the section to indicate your cultural background.

A  WHITE 

British

English

Scottish

Welsh

Irish

Any other White background, please state_________________________

  MIXED

White & Black Caribbean

White & Black African

White & Asian

Any other mixed background, please state_______________________

C  ASIAN, ASIAN BRITISH, ASIAN ENGLISH, ASIAN SCOTTISH OR ASIAN WELSH

Indian

Pakistani

Bangladeshi

Any other Asian background, please state_______________________


D  BLACK, BLACK BRITISH, BLACK ENGLISH, BLACK SCOTTISH OR BLACK WELSH

Caribbean

African

Any other Black background, please state________________________

E  CHINESE, CHINESE BRITISH, CHINESE ENGLISH, CHINESE SCOTTISH, CHINESE WELSH, 
OR OTHER ETHNIC GROUP

Chinese

Any other Chinese background, please state______________________

Do you require a Work Permit to undertake this role?    Yes / No  (delete as appropriate)   If Yes, please give details




� EMBED PBrush  ���
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